	Grantee Name
	

	Project No.
	

	Preparer
	

	Date Prepared
	

	Follow-up Review Indicated
	


NSP Housing Case File Compliance Checklist

_____________________________________________________________________
Street Address

_____________________________________________________________________
City




County

 
State


 Zip

I. Environmental
	A.
	Date Tier 2 site specific review completed.  (If non-profit grantee, date ADECA authorized use of funds.)
	

	B.
	Year housing unit constructed.
	

	
	
	Yes
	No
	N/A
	Notes

	
	· If house is over 50 years old, was documentation available to assure compliance with the National Historic Preservation Act?
	
	
	
	

	C.
	Is property located in a flood zone?
	
	
	
	

	
	· If “yes”, is insurance available and required?
	
	
	
	


II. Foreclosure and Vacancy
	A.
	Date of Foreclosure.
	

	B.
	Name of lender who owned the REO property.
	


	
	
	Yes
	No
	N/A
	Notes

	C.
	If Date of Foreclosure was February 17, 2009, or later, was property occupied by a tenant on or after the date of notice of foreclosure?
	
	
	
	

	
	· If “yes”, complete NSP Tenant Protection Requirements Compliance Checklist.


III. Appraisal and Acquisition
	A.
	Appraised value of the property.
	

	B.
	Date of appraisal.
	

	C.
	Appraiser’s name.
	

	D.
	Appraiser’s license number.
	

	
	
	Yes
	No
	N/A
	Notes

	E.
	Does the data appear to indicate soundness of appraiser’s conclusion of fair market value? (i.e. comparable sales or other documentation)
	
	
	
	

	F.
	Purchase price of property.
	

	G.
	Date of purchase contract.
	

	H.
	Did purchase occur within 60 days of appraisal date?
	
	
	
	

	I.


	Did purchase price meet the required minimum 1% discount from appraised value?
	
	
	
	

	J.

.
	Does file contain? 

	
	· HUD-1 Settlement Statement
	
	
	
	

	
	· Copy of recorded deed or filing receipt
	
	
	
	

	K.
	What settlement costs, if any, were paid by the grantee?


IV. Housing Rehabilitation
	
	
	Yes
	No
	N/A
	Notes

	A.
	Does file contain the initial inspection and work write-up?
	
	
	
	

	B.
	How was contractor selected?

	C.
	Contractor’s name.
	

	D.
	Contractor’s license number.
	

	E.
	Does file contain verification of contractor’s insurance?
	
	
	
	

	F.
	Does file contain verification of contractor’s debarred status?
	
	
	
	

	G.
	Contract amount.
	

	H.
	Does contract contain either: (i) a list of all work to be performed, including unit costs, or (ii) refer to another document (e.g., work write-up) that lists all work to be performed, including unit costs?
	
	
	
	

	I.
	Does the rehabilitation contract contain the necessary provisions/clauses?
	
	
	
	

	J.
	Do all contracts or amendments with an effective date of 4/1/2012 or later include the Beason-Hammon Clause?
	
	
	
	

	K.
	Are copies of the Certification of Compliance with the Beason-Hammon Act and the E-Verify MOU maintained in program files?
	
	
	
	

	L.
	Was a local building permit secured for the job?
	
	
	
	

	M.
	Are routine progress inspections on file?
	
	
	
	

	N.
	Date of final inspection.
	

	O.
	Date of final payment to contractor.
	

	
	
	Yes
	No
	N/A
	Notes

	P.
	Is a mechanics lien waiver on file? (Contractor must sign, guaranteeing all materials are paid for and work is done and paid for.)
	
	
	
	

	Q.
	Are change orders documented and approved?
	
	
	
	

	
	· Total amount of change orders.
	

	
	· New contract amount.
	

	
	· Do scope and cost of change order work appear reasonable?
	
	
	
	

	R.
	Was unit brought to specified code?
	
	
	
	

	S.
	If NSP3, was unit brought to specified green building standard? (Select one)
	
	
	
	

	
	· Energy Star Qualified New Homes (for gut rehab of single family housing)

	
	· ASHRAE Standard 90.1-2004 (for gut rehab of multi-family housing)

	
	· Energy Star-46 Labeled Products (for minor rehab)

	T.
	If unit was over 50 years old, did improvements comply with any specific historic preservation instructions received?
	
	
	
	

	U.
	Does walk-through inspection indicate all items were completed as specified in the work write-up?
	
	
	
	

	V.
	Did contractor provide workmanship and material warranties?
	
	
	
	

	W.
	Was Davis-Bacon triggered?  If “yes”, complete Labor Standards Compliance Checklist.
	
	
	
	

	X.
	If needed, are handicap accessibility accommodations provided for residents with disabilities?
	
	
	
	

	Y.
	If applicable, are housing activities in compliance with flood insurance requirements?
	
	
	
	


V. Lead Based Paint

	
	
	Yes
	No
	N/A
	Notes

	A.
	If unit was constructed prior to 1978, which method of lead-based paint treatment was used to bring the unit into compliance?  
(NOTE:  Only one of the options listed below should be selected.)

	
	· Abatement where hard costs are $25,000 or greater.  
	
	
	
	

	
	· Interim Controls (costs are between $5,000 and $25,000)
	
	
	
	

	
	· Standard Treatment (costs are between $5,000 and $25,000).  
	
	
	
	

	
	· No treatment (costs are $5,000 or less).
	
	
	
	

	B.
	Date housing unit passed the lead clearance test.
	

	
	· Name of contractor who performed lead clearance test.
	

	
	· Safe State (or equivalent) accreditation number for the accredited professional(s) who performed the clearance testing.
	

	C.
	Is documentation on file verifying rehabilitation contractor attended an approved Lead-Based Paint Safe Work Practices program?
	
	
	
	


VI. Beneficiary Data, Eligibility and Affordability
(Note:  If multi-family unit, complete Multi-Family Housing Beneficiary Compliance Checklist.)

	A.
	Name.
	

	B.
	Total number of persons occupying house.
	

	C.
	Total annual household income.
	

	D.
	Source documentation for household income.
	

	E.
	AMI %. (Circle one.)
	≤30%
	31-50%
	51-80%
	81-120%

	F.
	Number of elderly (age 62 or older).
	

	G.
	Number of children (under 18).
	

	H.
	Number of disabled.
	

	I.
	Female head of household.
	Yes
	No

	J.
	Hispanic ethnicity.
	Yes
	No

	K.
	Race.  (Refer to NSP Beneficiary Report for categories.)
	

	L.
	Total amount invested in property (including acquisition, rehabilitation, and allowable soft costs or developer fee).
	

	M.
	Appraised value of property (after rehabilitation).
	

	N.
	Occupancy.  (Circle one.)
	Tenant
	Lease/

Purchase
	Homeowner

	O.
	If tenant: (single-family only)

	
	· Does file contain copy of lease agreement?
	Yes
	No

	
	· Date of lease agreement.
	

	
	· Length of lease agreement.
	

	
	· Monthly rent amount.
	

	
	· Does rent fall within NSP rent limits?
	Yes
	No

	P.
	If lease/purchase:

	
	· Does file contain copy of lease/ purchase agreement?
	Yes
	No

	
	· Date of lease/purchase agreement.
	

	
	· Length of lease/purchase agreement.
	

	
	· Monthly lease/purchase amount.
	

	
	· What amount, if any, is paid on a monthly basis to be held in escrow for:

Property taxes            _________________

Property insurance     _________________

Down Payment           _________________

Other                          _________________   Purpose:  ______________________

	Q.
	If homeowner:

	
	· Does file contain executed HUD-1 Settlement Statement?
	Yes
	No

	
	· Date of sale.
	

	
	· Contract sales price (line 101). 
	

	
	· Is contract sales price ≤ the lesser of “L” or “M”?
	Yes
	No

	
	· Does file contain documentation lender agrees to comply with bank regulators’ guidance for non-traditional mortgages? (HUD-1 Loan Terms)
	Yes
	No

	
	· What is length of loan term?
	

	
	· What is initial interest rate?
	

	
	· Can the interest rate rise?
	Yes
	No

	
	· Even if payments are made on time, can loan balance rise?
	Yes
	No

	
	· Even if payments are made on time, can monthly amount owed for principal, interest, and mortgage insurance rise?
	Yes
	No

	
	· Does loan have a prepayment penalty?
	Yes
	No

	
	· Does loan have a balloon payment?
	Yes
	No

	
	· Was down-payment assistance provided?
	Yes
	No

	
	· If down-payment assistance was provided, does documentation reflect no more than 50% of the down-payment required by the lender was paid with NSP funds on behalf of the purchaser?
	Yes
	No

	
	· What settlement costs, if any, were paid by the grantee?

	
	
	Yes
	No
	N/A
	Notes

	
	· If grantee provided loan to homebuyer, is copy of promissory note and loan agreement on file?
	
	
	
	

	
	· Does file contain copy of properly executed and recorded deed?
	
	
	
	

	
	· Does file contain copy of recorded NSP Second Mortgage and/or Deed Restrictions/Covenants?
	
	
	
	

	
	· Do Second Mortgage and/or Deed Restrictions/Covenants require homebuyer to occupy the property as his/her principal residence for the period of affordability?
	
	
	
	

	
	· Which restriction is used to enforce the period of affordability?
	Recapture
	Resale

	
	· What is the amount of NSP assistance used to determine the period of affordability?
	

	
	· What is the length of the period of affordability?
	5 yrs
	10 yrs
	15 yrs
	20 yrs

	
	
	Yes
	No
	N/A
	Notes

	
	· Does the period of affordability meet affordability requirements based on amount of assistance provided?

Under $15,000…………5 yrs

$15,000-$40,000……..10 yrs

Over $40,000…………15 yrs

New Construction……20 yrs
	
	
	
	

	
	· Does file contain certification of completion of 8 hours of homebuyer counseling?
	
	
	
	

	
	· Does file contain proof of flood insurance if located in a flood zone?
	
	
	
	


VII. 25% Set-Aside
	
	
	Yes
	No
	N/A
	Notes

	A.
	Does property meet the definition of foreclosed?
	
	
	
	

	B.
	Was property sold or rented to households with incomes at or below 50% of AMI?
	
	
	
	

	C.
	Will property be used for permanent housing?
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