July 9, 2003

ALABAMA ESG INTERGOVERNMENTAL

POLICY LETTER NUMBER 1

TO:

Interested Parties



ESG Program

FROM:
John D. Harrison



ADECA Director

SUBJECT:
Submittal of Requests for Payment for the Months of March and September

Emergency Shelter Grants (ESG) Program grantees who want invoice reimbursements

for the months of March and September must submit invoices on the following schedule:

Requests for payment for the month of March must be submitted no later than the last

working day of February.  The invoice process will resume on the first day of April.  This 

will allow the ADECA accounting staff processing time before completing the

Consolidated Annual Progress and Evaluation Report (CAPER).

Requests for payment for the month of September must be submitted no later than the last 

working day of August.  The invoice process will resume on the first day of October.  

This will allow the ADECA accounting staff processing time before the new fiscal year 

changeover.
All other invoices may be submitted as needed but not more frequently than two per 

month without approval of the ESG Program Manager. 

